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APPLICATION FOR TENANCY

Address of Premises:____________________________________________________

APPLICANT/S DETAILS:

1. _________________________________________________D.O.B:____________

(Surname)                  (Middle Name)                   (First Name)

Marital Status:_____ Drivers Licence No:_______ State:____ Vehicle Reg:________

Home Telephone Number:_______________ Work:__________ Mobile:__________

Email:_______________________________________________________________

Next of Kin:__________________________________ Telephone:_______________ 

Address:______________________________________________________________

No of occupying Persons: Adults:_________ Children:__________ Pets:__________

Present Address:_______________________________________________________

How long at present Address:____________________ Current Rent:_____________

Reason for leaving:_____________________________________________________

Agent:_______________________________________Telephone:_______________

Address of Last Premises:________________________________________________

Period of Occupancy:_____________ Reason for Leaving:_____________________

Agent:_______________________________________Telephone:_______________

Employer Name/Address:_______________________ Telephone:_______________

_____________________________________________________________________

Occupation:_________________________ Period of Employment:_______________

Where did you find out about the property?__________________________________

APPLICATION FOR RESIDENTIAL TENANCY ANNEXURE

PART A:

1. To process this application you are requested to answer all questions to the best of your ability. Any false information provided could jeopardise your application.

2. The completion of this annexure does not constitute any offer or acceptance.

3. Any information provided in your application and this annexure may be passed onto the Tenancy Information centre Australia in the event of a default occurring.

4. Upon approval and acceptance of your application all monies must be paid in full, by bank cheque or money order only, if you will be using Department of Housing monies please notify us on completion of this application as the owner does not have to accept this form of payment.

PART B:

a) Have you ever been evicted by any landlord or agent? (Yes/No). If yes, give details.

b) Have you ever been refused another property by any other landlord or agent? (Yes/No). If yes, give details.

c) Are you in debt to another landlord or agent? (Yes/No) If yes, give details.

d) Were any deductions made from your rental bond at your last address? (Yes/No). If yes give details.

e) Do you agree not to let your rental fall into arrears? 

PART C:

1. Period of lease? 6 months/12 months:

_____________________

2. Are you using Department of Housing Bond? _____________________

PART D:

I, the applicant hereby authorise you, as the agent to contact any enquiry with the Tenancy Information Centre Australia Pty Ltd, and/or any other searches which may verify the information provided by me. I declare that the information is true and correct and ahas been willingly supplied to assist in the assessment of the application.

Applicant Signature:_________________________ Date:______________________

Reservation of the Premises

1. Subject to the acceptance of this application and in consideration of the payment of $__________ the applicant wishes to reserve the premises for _________ days subject to the terms and conditions set out in this form and any subsequent residential tenancy agreement. This form acts as an acknowledgement of this application and the receipt of monies.

2. The applicant is not bankrupt or insolvent.

3. Should the owner accept this application the reservation fee will be credited towards the rent, however should the applicant be refused then the fee is fully refundable.

4. If the applicant advises that he/she does not wish to take the premises then the owner may keep so much of the fee as being equal to the pro-rata amount of rent that would have been payable during the reservation period.

The applicant states that:

The information given in this application is true and correct. The premises have been inspected and any rental bond and initial payment of rent will be made in money order or bank cheque only. 

NOTICE

Section 42A of the Property Stock and Business Agents Act 1941 provides that an application to review a statement of claim or itemised account may be made to the Director – General of the Department of Fair Trading within 28 days of the Statement of Claim or Itemised Account being served upon you.

OFFICE USE ONLY

TENANCY TERMS:                               SIGNING DATE _______________
Rent: $_____________ Per:__________ Commencing:_________ Period:_______ 

First Payment of rent in advance




$______________

Rental Bond







$______________

Lease Preparation Fee





$______________

SUB TOTAL







$______________

Less Reservation Fee (if applicable) 



$______________

TOTAL AMOUNT PAYABLE




$______________

(INITIAL PAYMENT BY BANK CHEQUE – CASH UNACCEPTABLE)

APPLICANT: __________________ AGENT:_____________DATE:____________ 

DATE LEASE TO BE SIGNED:_________________________________________ 

APPLICANT (2) DETAILS:

1. _________________________________________________D.O.B:____________

(Surname)                  (Middle Name)                   (First Name)

Marital Status:_____ Drivers Licence No:_______ State:____ Vehicle Reg:________

Home Telephone Number:_______________ Work:__________ Mobile:__________

Email:_______________________________________________________________

Next of Kin:__________________________________ Telephone:_______________ 

Address:______________________________________________________________

No of occupying Persons: Adults:_________ Children:__________ Pets:__________

Present Address:_______________________________________________________

How long at present Address:____________________ Current Rent:_____________

Reason for leaving:_____________________________________________________

Agent:_______________________________________Telephone:_______________

Address of Last Premises:________________________________________________

Period of Occupancy:_____________ Reason for Leaving:_____________________

Agent:_______________________________________Telephone:_______________

Employer Name/Address:_______________________ Telephone:_______________

_____________________________________________________________________

Occupation:_________________________ Period of Employment:_______________

Where did you find out about the property?__________________________________

100 POINT CHECK LIST

NOTICE TO ALL RESIDENTIAL TENANCY APPLICANTS

Before any application will be considered, each applicant must achieve a minimum of 100 checkpoints.

LAST 4 RENT RECEIPTS 






# 50 POINTS

DRIVERS LICENCE 







# 40 POINTS

PHOTO ID








# 30 POINTS

PASSPORT 








# 30 POINTS

CURRENT M.A. REGISTRATION PAPERS




# 10 POINTS

MIN. 2 REF FROM PREVIOUS L/L/AGENT



# 20 POINTS

COPY OF PREVIOUS TELSTRA A/C, ELECTRICITY 

A/C, GAS A/C, BANK STATEMENT, etc




# 10 POINTS











(EACH)

COPY OF BIRTH CERTIFICATE





#10 POINTS

Should you not be able to meet 100 check points, please speak to the Property Manager.

All applicants for tenancy are refered to a Tenancy Database Company confirmation of details supplied.




Privacy Statement 

Ray White Concord understand how highly many people value the protection of their privacy. For that reason, the group is fully compliant with the Commonwealth Privacy Act 1988 and takes particular care in dealing with your personal information (such as your name, contact details and property preferences). Any personally identifiable information we collect from registration forms, competition entries, applications, inquiries and other means it will be dealt with in strict compliance with the National Privacy Principles of the Privacy Act. This privacy statement explains the groups practices or if you wish to make a complaint concerning privacy issues, please contact us by writing to the privacy officer, Ray  White Concord Level1, 63 Majors Bay Road Concord NSW 2137, or by email to leasing@raywhiteconcord.com.au.

1. Personal Information

The group will collect the personal information you provide to us on registration and other forms and applications. We may also keep a record of the information you provide to our representatives when you visit any of our properties. We will only use that information for the purposes for which you provide it to us. For example, we may use that information to fulfil your requests and to provide you with services. We may also use that information to keep you informed about new products and initiatives, and to assist the group to conduct market research and to improve its services. Where practicable, we will give you the option to choose whether you wish to receive marketing materials from us.

2. Sharing Information

To assist us in the conduct and maintenance of our business, we may share the information we collect within the group. We will not provide your personal information to any organisation outside the Group without your consent, unless we are legally required to do so.

3. Security of your personal information

the Group will ensure that all of our staff involved in the collection, use and storage of your personal information are fully aware of and comply with the requirements of the Privacy Act and this privacy statement. The Group will ensure that your personal information is stored and disposed of in a secure environment. Each member of the Group has established security procedures to ensure that the personal information provided to us is protected from unauthorised access or use.

4. Feedback

The Group will regularly monitor its practices for the collection and use of personal information to ensure that those practices continue to meet its obligations to protect the privacy of that information. The Group is grateful for any feedback you may have in relation to its privacy practices.

5. Access to your personal information

If you wish to know what personal information the Group has collected about you, you can simply send us an email to leasing@raywhiteconcord.com.au and we will endeavour to provide an outline of that information as soon as practicable. If you wish to amend the information provided to any member of the Group, you can send an email to the same address and we will correct the information as soon as we can.

6. Tenancy Application Form

The information Ray White Concord has collected on this Tenancy Application form is required to assess your suitability to lease the property. To enable us to do this, it is necessary to disclose your personal information to others. We are unable to do so without your knowledge and consent. Without your consent, we will not be able to process your application. The people and organisations we may disclose your personal information to include the proposed landlord and their legal representatives, your financial institution or bank, your current and pervious employer, your current and previous landlord, your referees, your next of kin contact, maintenance and tradespeople, rental bond authorities, residential tenancy tribunals, other Estate Agents, utility companies (such as electricity, gas, telephone and broadband providers) and the National Tenancy Database.



I confirm that I have read and understood Ray White Concord’s Privacy Statement:

Applicants Signature


Print Name


Date

Witness Signature 


Print Name


Date         

